
 

How to Apply for a CBIC Certification Exam 
Follow these steps to apply online for the CIC®, LTC-CIP® or a-IPC™ examination. The same steps apply 
whether you are taking the exam for initial certification or to recertify by exam. 

This guide does not cover the AL-CIP™ portfolio or recertification by Infection Prevention Units (IPUs), 
which have their own application processes. 

Before you begin 
Applications can be submitted through the CBIC Certification Center, and you will need to log in to your 
account. If you already have an APIC/CBIC account, use that username and password. New users can 
create an account with an active email address, and returning users can sign in or reset their password. 

Have these ready: 

• Your username and password 
• A payment method for the application fee 
• A completed Request for Testing Accommodations form, if you need testing accommodations 

https://portal.cbic.org/s/login/SelfRegister
https://portal.cbic.org/s/login/
https://www.cbic.org/CBIC/PDFs/Testing-Accommodations-Request-Form_Revised-05.2025_Fillable-PDF.pdf


How to apply 
Step 1: Open the Certification Center. Go to www.cbic.org and click Certification Center in the top 
menu. 

 

Step 2: Select your exam. The Certification Center lists the available exams. Click the one you are 
applying for: CIC®, LTC-CIP® or a-IPC™. 

 

https://www.cbic.org/


Step 3: Choose your application type and submit. Select the option that matches your application, such 
as Certification by Exam. Recertification candidates choose the recertification-by-exam option for their 
credential. Then click Submit Application. 

 

Step 4: Log in or create an account. Enter your username and password and click Login. If you have an 
APIC account, use your APIC username and password. If you don’t have a login yet, complete the Create 
Account section and click Create Login. 

 



Step 5: Complete the application. Follow the prompts to confirm your contact information and indicate 
whether you need testing accommodations. If you do, attach your completed Request for Testing 
Accommodations form. Review and agree to the Candidate Handbook policies and the Remote 
Proctoring System Requirements. 

 

Step 6: Pay and submit. Enter your payment details and submit your application. Your application is not 
sent to CBIC until it is fully submitted. 

https://www.cbic.org/CBIC/PDFs/Testing-Accommodations-Request-Form_Revised-05.2025_Fillable-PDF.pdf
https://www.cbic.org/CBIC/PDFs/Testing-Accommodations-Request-Form_Revised-05.2025_Fillable-PDF.pdf
https://www.cbic.org/CBIC/Candidate-Handbook.htm
https://www.cbic.org/CBIC/Exam-Prep-Resources/Prometric-Experience1/Remote-Proctoring.htm
https://www.cbic.org/CBIC/Exam-Prep-Resources/Prometric-Experience1/Remote-Proctoring.htm


After you apply 
A confirmation page appears once your application is submitted. You can print this page as proof of 
submission. Please allow up to two business days to receive your approval email. 

 

You will also receive a payment confirmation email with a link to your receipt. 

 



Once your application is approved, you will receive an approval email with your 90-day eligibility, your 
Eligibility ID and instructions for scheduling your exam with Prometric.  

 

 

Do not schedule your exam until you receive this email. If it has not arrived within two business days, 
check your spam or junk folder before contacting CBIC at info@cbic.org.  

 

mailto:info@cbic.org
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