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How to Apply for a CBIC Certification Exam

Follow these steps to apply online for the CIC®, LTC-CIP® or a-IPC™ examination. The same steps apply
whether you are taking the exam for initial certification or to recertify by exam.

This guide does not cover the AL-CIP™ portfolio or recertification by Infection Prevention Units (IPUs),
which have their own application processes.

Before you begin

Applications can be submitted through the CBIC Certification Center, and you will need to log in to your
account. If you already have an APIC/CBIC account, use that username and password. New users can
create an account with an active email address, and returning users can sign in or reset their password.

Have these ready:

e Your username and password
e A payment method for the application fee
e A completed Request for Testing Accommodations form, if you need testing accommodations



https://portal.cbic.org/s/login/SelfRegister
https://portal.cbic.org/s/login/
https://www.cbic.org/CBIC/PDFs/Testing-Accommodations-Request-Form_Revised-05.2025_Fillable-PDF.pdf

How to apply

Step 1: Open the Certification Center. Go to www.cbic.org and click Certification Center in the top
menu.
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Get Started About the CIC® Exam

cce CIC® Content Outline and Beta Test Announcement

We are updating the CIC® Content Qutline. For a full breakdown of what's changed between the current and
updated CIC® Content Outlines, candidates can review the CIC® Content Outline Summary of Updates and
the revised content outline. The changes reflect a formal Practice/Job Task Analysis and include shifts in item
distribution across the exam's content domains,

tion in Infection
Prevention

Please see this short video on the changes made - CIC® Examination Content Outline Update

Ifyou'd like to apply under the current CIC® Content Outline and fee structure, you must submit your CIC®
Certification Examination application by November 10, 2026.*

Step 2: Select your exam. The Certification Center lists the available exams. Click the one you are
applying for: CIC®, LTC-CIP® or a-IPC™.
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I Aters Certification Applications a =
a-IPC Certification Examination

Catalogs - $199.00 Regular Fee

Certification Applications The 2-1PC Is an entry-level examination that Is a measure of baslc Infection prevention knowledge.

AL-CIP* Certification
-IPC™ Certification
LTC-CIP* Certification

CIC® Certification . ) .
ALCIP Advance Leadership Certification

ADVANCED $560.00 Regular Fee

LEADERSHIP

ﬁl- cIP" The application Is currently closed. AL-CIP™ Is a portfollo-based certification that recognlzes advanced expertise,
3 leadership, and measurable Impact In Infection prevention and contral.

CIC Certification Examination
S445.00 Regular Fee

The CIC* examination Is the standardlzed measure of the knowledge, skills and abllitles expected of professionals
working In the field of Infection prevention and contral.

CIC Initial Certification Examination (Spanish)
§225.50 Special Offer through January 31, 2027
5445.00 Regular Fee

El examen CIC* es una medlda estandarlzada de los conoclmlentos, habllidades v capacldades que se esperan de los
prafeslonales que trabialan en el campo de la prevenclén y el control de Infecclones.

LTC-CIP Certification Examination
S445.00 Regular Fee

The LTC-CIP* examination Is the standardlized measure of the knowledge, skills and abllltles expected of professlonals
working In the field of Infection prevention and control within a long-term care setting,



https://www.cbic.org/

Step 3: Choose your application type and submit. Select the option that matches your application, such
as Certification by Exam. Recertification candidates choose the recertification-by-exam option for their
credential. Then click Submit Application.
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Step 4: Log in or create an account. Enter your username and password and click Login. If you have an
APIC account, use your APIC username and password. If you don’t have a login yet, complete the Create
Account section and click Create Login.

step to demonstrate your foundational knowledge and commitment to the field

Ready to begin? Create your account or login to get started

Login Create Account
Username” First Name*

Password* Last Name*

Forgot Password? Email®

Password”

| Password must include: 8 characters, 1 number, 1 letter

Create Login



Step 5: Complete the application. Follow the prompts to confirm your contact information and indicate
whether you need testing accommodations. If you do, attach your completed Request for Testing
Accommodations form. Review and agree to the Candidate Handbook policies and the Remote
Proctoring System Requirements.

Terms and Conditions

Candidates are responsible for reviewing the policies and information contained in the Candidate Handbook prior to applying for and becoming cerfified and/or
recerfified. Review Candidate Handbook.

1 have read and agree to the Candidate Handbook policies.” @

If | choose to take the exam via remote proctoring, | acknowledge that | have read and understand the Remote Proctoring System Requirements, Testing
Environment Requirements, Security Check. Proctoring Procedure, Technical Difficulties, Copyrighted Questions, and Policy Violations. Review Remote Proctoring.

1 agree to the Remote Proctoring System Requirements ™

I understand that technical issues may occur, and it is my responsibility to ensure my system meets all requi t=. | also acknowledge that | have the cption to fake my
exam at a designated testing center instead.

Step 6: Pay and submit. Enter your payment details and submit your application. Your application is not
sent to CBIC until it is fully submitted.


https://www.cbic.org/CBIC/PDFs/Testing-Accommodations-Request-Form_Revised-05.2025_Fillable-PDF.pdf
https://www.cbic.org/CBIC/PDFs/Testing-Accommodations-Request-Form_Revised-05.2025_Fillable-PDF.pdf
https://www.cbic.org/CBIC/Candidate-Handbook.htm
https://www.cbic.org/CBIC/Exam-Prep-Resources/Prometric-Experience1/Remote-Proctoring.htm
https://www.cbic.org/CBIC/Exam-Prep-Resources/Prometric-Experience1/Remote-Proctoring.htm

After you apply

A confirmation page appears once your application is submitted. You can print this page as proof of
submission. Please allow up to two business days to receive your approval email.

Thank you for Payment!

Please allow up to two business days to receive your approval email. Once approved, the email will include detailed instructi on how to schedule your appointment with
Prometric.

Please do not atiempt to schedule your examination appointment unfil you receive your approval email and scheduling instrucfions

If you do not receive an email within two business days, please check your spam or junk folder before contacting us for assistance.

Certification Board of Infection Control and Epidemiology
1400 Crystal Drive

Suite 900 )
Arlington, VA 22202

202-454-2625 ()
hitps:ffchic.org

infoi@chbic.org
hitps:ffwwnw.cbic. org/CBIC/Contact-Us him

THANK YOU!

Receipt Header

Date 117572026
Receipt Mumber 0000490117
Customer
Total 50.00
QUANTITY LINE DESCRIPTION LIST PRICE SALE PRICE TOTAL
1 a-IPC Cerfification Examination 5199.00 50.00 50.00
SUBTOTAL: 50,00
TOTAL: 20.00

T Print

You will also receive a payment confirmation email with a link to your receipt.

(’) CBIC

Cerlification Board of Infection
Contral and Epidemiology, Inc.

Dear

Thank you for your recent order! The details of your CBIC purchase are below.

Please follow the link below to download a copy of your receipt.

Receipt

Please retain this email for your records. If you have any questions about your order,
contact us at info@cbic.org

Thank you again for your support!

Sincerely.

CBIC Team

.
X f in
cbic.org | Privacy Policy
1400 Crystal Drive, Suite 900 | Adington, VA 22202

t. (202) 454-2625 | e. info@cbic.org




Once your application is approved, you will receive an approval email with your 90-day eligibility, your
Eligibility ID and instructions for scheduling your exam with Prometric.

Dear

“our eligibility for the CIC& inifial cerification examination has been approved. Your
eligibility is valid through 2/92027.

The examinafion must be scheduled and taken within this 90-day peried. A candidate
who does not take their examination during this period forfeits their examinafion fee
and must submit a new completed application and examination fee in order to
schedule an examination appeintment. Please nofe that appointment dates, times,
and locations are first come, first serve.

“ou will need your Eligibility ID to register:

Please visit our Prometric Experience page for detailed scheduling instructions and
testing center regulations. On the day of your appointment, you must present a valid,
government-issued form of idenfification that contains your signature and a
recognizable photograph. Please review the CEIC Idenfification Policy in advance of
your appoinfment.

To schedule an exam online:
= Access hifps:iwwwwi prometric. com/fesi-takersisearchichic

» Click on "Schedule your exam at Prometric Test Center” or “Schedule your
ProProctor (remotely proctored) exam™

To select a test center location, date and fime, follow the instructions on the screen .
Alternatively, you may schedule an exam through the remote proctoring opfion,
ProProctor if you meet the system requirements.

After successfully scheduling your exam, you will receive a confirmation email from
Promefric. This will contain your "Confirmation/Tracking Mumber” which will be
needed for rescheduling/cancelling or confirming your scheduled appointment. You
can confirm or reschedule/cancel an appointment on Promefric's site:

hitps:-fwww prometric. comitest-takers/searchicbic

Examination Appointment Policy

Please refer fo CEIC's Examination Appointment Policy (click the tab on this page) for
information on rescheduling your examination appoint i, ing an extensi

to your current appointment date or eligibility end date, or cancelling your
appointment date andfor eligibility altogether.

To help you feel confident and prepared on exam day, there are plenty of resources
available to guide your study journey including the CIC Practice Test. Additionally,
through APIC, you can access study fools like flashcards, guided study modules, and
even live prep courses to help you get exam-ready. Please see Exam Preparation
Resources and visit the APIC website for more information. If you have questions,
please contact the CBIC office directly: infoi@cbic.org

Do not schedule your exam until you receive this email. If it has not arrived within two business days,
check your spam or junk folder before contacting CBIC at info@cbic.org.


mailto:info@cbic.org
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